How to Submit an Initial Private Security Registration Application

Go to http://www.dcjs.virginia.gov/rocs/Login.aspx

You must havefirst registered in the systenbefore you can login If you have not registered, please see instructions on

Ahow to register in the new ROCS system. 0
o &
[_Menu |
Register a Person Welcome to DCJS Regulatory On-Line Credentialing System
_ ) (ROCS)
Fegister a Business

In order to utilize the online services, you must register with the e-Government site. If
you've already registered. just enter your user name and password in the fields below
and press the legin button o continue. If you've forgotien your password, click here.

If you haven't already registered, please read the list below carefully and choose the
opfion that best fits your circumstance:

s [T you wish to apply for a professional license, renew an existing professional
license, submit name or address changes, or request a duplicate license, click
here to register (or click the register a person link on the left).

¢ [T you wish to apply for a business or facility license, renew an existing business
license, submit name or address changes. request a duplicate license or
request a facility inspection. click here to register {or click the register a
business link on the |eft).

User ld*: || |

Password*: | |

Click here if you have forgotten your password.

<



http://www.dcjs.virginia.gov/rocs/Login.aspx

Enter userid and password.
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Register a Persan

Welcome to DCJS Regulatory On-Line Credentialing System
(ROCS)

Fegister a Business

In arder to utilize the online services, you must register with the e-Government site. If
you've already registered. just enter your user name and password in the fields below
and press the login button to continue. If you've forgotten your password, click here.

If you haven't already registered, please read the list below carefully and choose the
option that best fits your circumstance:

« [T you wish to apply for a professional license, renew an existing professional
license, submit name or address changes. or request a duplicate license, click
here to register (or click the register a person link on the left).

o [T you wish to apply for a business or facility license, renew an existing busingss
license, submit name or address changes, request a duplicate license or
request a facility inspection, click here to register (or click the register a
business link on the left).

User ld*: || A~ |

Passwore’s |_y |

Click here if you have forgotten your password.
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Then clickthed | ogi no button.
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Reqgister a Person

Welcome to DCJS Regulatory On-Line Credentialing System
(ROCS)

Register a Business

In order to utilize the online services, you must register with the e-Government site_ I
you've already registered, just enter your user name and password in the fields below
and press the login butten to continue. If you've forgotten your password, click here.

If you haven't already registered. please read the list below carefully and choose the
option that best fits your circumstance:

« |fyou wish to apply for a professional license, renew an existing professional
license, submit name or address changes. or request a duplicate license, click
here to register (or click the register a person link on the left).

+ |f you wish to apply for a business or facility license, renew an existing business
license, submit name or address changes, request a duplicate license or
request a facility inspection, click here to register (or click the register a
business link on the left).

User ld™: || |

Password™”: | |

Click here if you have forgotten your password.
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When you have successfully logged in, you will see the licensing homepagh your name and address
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Improving and promoting public safety in the Commonwealth

VIRGINIA DEPARTMENT OF
1,51&; CRIMINAL JUSTICE SERVICES

Initial nppncatmn Licensing Home Page

Renew License The list below displays all licenses currently held by you and all licenses curently being
applied for. To renew a license, click the renew license link on the left.

Duplicate License

Demographics Update « Please click here to obiain your DCJS ID.

License Address Change

Manage Categories

Cart Name
Logout Name: Example Profile Address: 123 Street Road
Richmond, VA 23235
Phone: 1234367890
Licenses

Mo license

]
Done | | | | | | |° Internet | #a v| 100w v




Left side menu choices:

Initial application: to submit an initial application.

Renew license: to renew a credential that is about to expire.

Duplicate license: request a replacement for a license that was lost.

Demographics update: chage YOUR personal address.

License address change: for businesses and schools only. DO NOT USE!!!

Manage categories: to see categories on your registratidrio include firearmsd and to add categories.
Cart: to checkout.

Logout: to exit the system.
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p Initial Application \ Lice
Fenew License The list |
Duplicate License applied |
Demaographics Update + F

< License Address Change }
Manage Categories
Cart Name
\ Logout / Hame:;




To submit an initial application:

Click #Ai nit ibatbnoalpffarienuc at i ono
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Improving and promoting public safety in the Commonwealth

VIRGINIA DEPARTMENT OF
*5@; CRIMINAL JUSTICE SERVICES

Initial Application < LlCBIlSlIlg Home Page

Renew License The list below displays all licenses currently held by you and all licenses curently being
applied for. To renew a license, click the renew license link on the left.

Duplicate License

Demographics Update + Please click here 1o obtain your DCJS ID.

License Address Change

Manage Categories

Cart Name

Logout Name: Example Profile Address: 123 Street Road
Richmond, WA 23235
Phone: 1234567890

Mo license

]
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You will then see this page:
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VIRGINIA DEPARTMENT OF
: ; CRIMINAL JUSTICE SERVICES

Improving and promoting public safety in the Commonwealth

Ucensmg iome Page Application for Licensure

Logout Select the profession. type and application method for the license you'd like to submit

application.

License Type Selection

Profession: -Select Profession- v
License Type: --Select License Type— ¥
Obtained By Method: | -Select Obtained By~ ¥

Start Application
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Llcensmg Home Page Application for Licensure

Logout Select the profession. type and application method for the license you'd like to submit

application.
License Tyvpe Selection

——————— - Profession’ ~Select Profession- v
License Type: -Select Profession--

Bail Bondsman
Bail Enforcement

Obtained By Method:

v
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Selecti RE Regi strationo frodowntmere. Al i cense typeodo drop
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VIRGINIA DEPARTMENT OF
@I&; CRIMINAL JUSTICE SERVICES

Improving and promoting public safety in the Commonwealth

Application for Licensure

L|censmg Home Page

Logout Select the profession. type and application method for the license you'd like to submit

application.
License Type Selection

— Profession: Private Security Services ¥
License Type: RE Registration v

Obtained By Method: |--Select License Type--
CA Compliance Agent

IN Instructor
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Done.



Selectiappl i cationo from t he-ddiwomenai ned by met hodo

drop
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VIRGINIA DEPARTMENT OF
1.431&; CRIMINAL JUSTICE SERVICES

Llcensmg Home Page Application for Licensure

Logout Select the profession. type and application method for the license you'd like to submit

application.

License Type Selection

Profession: Private Security Services @

License Type: RE Registration |~

Obtained By Method: | --Select Obtained By-- ﬂ
--Select Obtained By--

—p 1

Application

]
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Clickthefist art applicationo button.
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Improving and promoting public safety in the Commonwealth

VIRGIN IA DEPARTMENT OF
:ﬁ]% CRIMINAL JUSTICE SERVICES

Application for Licensure

L|censmg Home Page
Logout Select the profession. type and application method for the license you'd like to submit
application.
License Type Selection
Profession: Private Security Senices v
License Type: RE Registration ﬂ
Obtained By Method: ~
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You will see this page Please note that you fingerprint applicationsnust be mailed in with a fingerprint card and
paymert.
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VIRGINIA DEPARTMENT OF
CRIMINAL JUSTICE SERVICES

Improving and promoting public safety in the Commonwealth

Applying For a License

[ ] Categories
n CONTACT INFORMATION/ « |fnot already submitted within the last 20 days, submit a finger print processing
MAILING ADDRESS { application (P88_FP) and completed fingerprint card. For more information on
" Employment Fingerprint Processing, please click here. g
1 QUESTIONS + Torequest Fingerprint Cards, please click here.
[ Finisn + Formore information on the specific requlatory programs for which you are
applying, please click here.
Licensing Home P
eEnsing fome Fage +« Complete the online application by completing the steps in the menu on the left
Logout side of the page. Payment is provided during the "Finish" step.
i Click Here to Start Your Application i
|
Processatark, aspiprocess=AFP | | | | | | | ' Inkernet | 3~ | #100% T
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Clickthebut t on ACI i ck Here to Start Your Application. o

hY
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VIRGINIA DEPARTMENT OF
CRIMINAL JUSTICE SERVICES

Improving and promoting public safety in the Commonwealth

[ Menu |

e Applying For a License

- CONTACT INFORNATION « I not already submitted within the last 90 days, submit a finger print processing
MAILING ADDRESS application (PSS_FP) and completed fingerprint card. For more information on

[ Employment Fingerprint Processing. please click here.

| QUESTIONS s Torequest Fingerprint Cards, please click here.

1 Finish s For more information cn the specific regulatory programs for which you are

applying, please click here.

Licensing Home Page
. . « Complete the online application by completing the steps in the menu on the left

Logout side of the page. Payment is provided during the "Finish" step.

——F>  Click Here to Start Your Application————
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You will see this page:
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CONTACT INFORMATION/  pjegse select the categories from the list below that you would like to have on your
HAILING ADDRESS credential. Please be sure to choose the Obtained By Method of "Application” and
Employment check the "Selected” check box for the categories you would like to apply for. Click
Save to move to the next step.

QUESTIONS
Finizh Category Obtained By Method Selected

: : RED1 Armed Security Officer
Licensing Home Page Y

REQZ Private Investigator

Logout

RE03 Armared Car Personnel

REO04 Security Caning Handlsr

REOT Handgun

REO2 Shotgun

RE0% Advanced Handgun

RE11 Unarmed Security Officer

RE21 Electronic Security Tech A=sziztant

REZS Lacksmith

RE31 Alarm Respondent

RE32 Unarmed Perzonal Protection Spec

RE32 Armed Perzonal Protection Spec

RE3S Electrenic Security Technician

RE38 Central Station Dizpatcher

O0O0Oo0o0oooooooooooo

RE3% Electronic Security Sales Rep

Done | | | | | | | € Internet | 3 - | E100% -
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1. Select your categoriesuch asarmed security officer, handgun, and shotgun

2. Selectiobt ai ned by methodo as application.

3. Make sure to checkthe boxnextte ach sel ected category in the fAsel
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COMNTACT INFORMATICN/
MAILING ADDRESS

Ermployment

QUESTIONS

Finish

Licensing Home Page

Logout

Please select the categories from the list below that you would like to have on your

Save to move fo the next step.

Category
——» RE01 Armed Security Officer

Obtained By Method

credential. Please be sure to choose the Obtained By Method of "Application” and
check the "Selected” check box for the categories you would like to apply for. Click

Selected

*

REDZ Private Investigator

RE03 Armored Car Personnel

RED4 Security Canine Handler

—» RE07 Handgun

REOE Shotgun

REOS Advanced Handgun

RE11 Unarmed Security Officer

REZ21 Electronic Security Tech Azszistant

REZ5 Locksmith

RE31 Alarm Rezpondent

RE32 Unarmed Personal Protection Spec

RE33 Armed Perzenal Protection Spec

RE35 Electronic Security Technician

RE3& Central Statien Dizpatcher

RE3S Electronic Security Sales Rep

oooooooOoooEF=OgOLoo®

(Save]

| ' Internet
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1. If you are an unarmed security officer, selecRE11 Unarmed Security Officer.
2. Sel ect Aobtained by methodo as application.

3. Make sure to check the box next ot codaom.sel ected category
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Categories Available Categories

CONTACT INFORMATION!

HAILING ADDRESS Please select the categories from the list below that you would like to have on your

credential. Please be sure to choose the Obtained By Method of "Application” and

Employment check the "Selected” check box for the categories you would like to apply for. Click
Save o move to the next step.

QUESTIOMNS

Oood o o

Finish Category Obtained By Method Selected

. . RE01 Armed Security Officer
Licensing Home Page e l]

OO

RE0Z Private Investigator

Logout

REQZ Armored Car Personnel

RE04 Security Caning Handler

REQT Handgun

RE0E Shotgun

RE0S Advanced Handgun
———————p RE11 Unarmed Security Officer <4—— | Application

REZ5 Locksmith

RE21 Alarm Re=pondent

RE3Z Unarmed Perzonal Protection Spec

RE33 Armed Perzonal Protection Spec

RE35 Electronic Security Technician

RE38 Central Station Dizpatcher

O o

RE35 Electronic Security Salez Rep

[ ]
[ ]
[ ]
[ ]
[ ]
[ ]
[ ]
RE21 Electronic Security Tech Azsistant a
[ ]
[ ]
[ ]
[ ]
[ ]
[ ]
a8
@
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After youdve made thghsaveel eectti omsat ct hekbottom | ef't
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COMNTACT INFORMATION!
MAILING ADDRESS

Employment

QUESTIONS

Finish

Licensing Home Page

Logout

Please select the categories from the list below that you would like to have on your
credential. Please be sure to choose the Obtained By Method of "Application” and
check the "Selected"” check box for the categories you would like to apply for. Click
Save to move to the next step.

Category Obtained By Method Selected

RE01 Armed Security Officer

REOZ Private Investigator

RE03 Armorsd Car Perzonnel

RE(4 Security Canine Handler

REOT Handgun

RE0& Shotgun

REQS Advanced Handgun

RE11 Unarmed Security Officer

REZ1 Electronic Security Tech Assistant

REZ25 Locksmith

RE31 Alarm Rezpondent

RE32 Unarmed Perzonal Protection Spec

RE32 Armed Perzonal Protection Spec

RE3S Electronic Security Technician

RE2& Central Station Dizpatcher

OooonooooOooEEOnNOE

RE33 Electronic Security Salez Rep
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It will ask you to verify your address. Edit if necessary. Ifitis correct, please selethefic o mpl et ed0 butt on.
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VIRGINIA DEPARTMENT OF
qﬁ@; CRIMINAL JUSTICE SERVICES
Improving and prometing public safety in the Commonwealth
Categones Contact Information/Mailing Address
Contact Information/ Please review your contact information below. Press the edit button fo edit the
Mailing Address contact information or mailing address. If no changes are necessary. press the
. complete button to mark this step complete.
mployment
QUESTIONS Full Hame: E){ample Profile Address: 123 Street Road
— Richmond, VA 23235
Finish Phone’: 1234567890
Licensing Home Page Email:
Lagout
|
Demographics, aspx | | | | | | | ' Inkternet | {E‘ - | a e«
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The next screen is toverify employment. If you are not yet employed, tick the ficompleted b ut t on.
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Improving and promoting public safety in the Commonwealth

VIRGINIA DEPARTMENT OF
ﬁﬁl&; CRIMINAL JUSTICE SERVICES

Catego”es Employment Information
CONTACT INFORMATION/  This page displays the employment records associated with the person record. Click
MAILING ADDRESS the edit link to update an employment record. If no changes are necessary, press the
P — complete butten to mark this step complete.
QUESTIONS No employment records |
Finish
Add | —»  Complete
Licensing Home Page
Logout
Dane L @ mtemet | dh v Hiow v
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